Former Ward Service

(Located at Adoption and Family Records Service)
Application Form

Title: First name: Surname:

Other names known by:

Postal address:

Postcode:

Any mailing precautions, for example: Plain envelope? YES NO
Date of Birth: Telephone: (home) (business) (mobile)

Name of organisation/business: (if an organisation is making this request on your behalf)

Are you of Aboriginal or Torres Strait Islander descent? (tick one) Yes No Not known

Relative of a Former Ward Authorised Agent of a
of Victoria Former Ward of Victoria

Former Ward of Victoria

Please include documentation as evidence of family relationship to and/or
authorisation from Former Ward (see checklist on following page)*

a) A copy of/access to your wardship records?

b) A copy of someone else’s wardship records?

c) Assistance to locate a family member who is a Victorian former ward?

Title: First name: Surname:
Other names known by: Date of Birth:
Mother’s name: (if known) Father’s name: (if known)

[ ]



INFORMATION DETAILS

Please provide as much information as you have to assist us, for example: important dates, first names
and family names used by the Ward, names of siblings taken into care at the same time, names of
agencies or homes involved. Attach additional pages if you wish.

The Adoption and Family Records Service releases photocopies of the documents to you. These
documents can be sent Person to Person by Registered Mail or collected from the AFRS office by
arrangement with one of our staff.

Applicant signature Date

Send the completed form to:
Adoption and Family Records Service
Department of Human Services
PO Box 588
Collins Street West
Melbourne VIC 8007

| CHECKLIST

*Have you: Tick:
Given a clear explanation of the documents you are seeking?

Attached some form of identification with signature?

(for example a photocopy of your current driver’s licence or Health Care Card)
Ensure that all identification submitted has been copied BOTH SIDES.

Attached the person’s written permission if you are applying for their records?

Enclosed the application fee of $23.40 as cheque or money order (where applicable)?

Signed this form in the space provided above?

For assistance in completing your application please contact our duty worker on
(03) 8608 5700 (Melbourne metro) or 1300 769 926 (local call cost for country
Victoria or interstate) between 8.45am and 1pm, Monday to Friday.

How did you hear about this Service? (Tick which is applicable):

Family or friend

DHS Freedom of Information Unit
Koorie Agency
(Please name)

Department of Human Services Office

Registry of Births, Deaths & Marriages
Internet

CLAN .
Telephone directory

VANISH
Other

(Please name)
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